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Charleston, WV 25304 
Phone: 304-926-0495 / Fax: 304-926-0463 
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Promoting a healthy environment. 

MEMORANDUM 
 
TO:   Katheryn Emery, P.E., Program Manager, DWWM 
 
FROM:  Dominique Madison, Technical Analyst, DWWM 
 
DATE:  August 11, 2026 
 
SUBJECT:  City of Pennsboro 
   IJDC No. 2022S-2161 
   Wastewater Collection System Improvements 

Ancillary Project Expenditure Request  

 
 
RECOMMENDATION  
 
The ancillary project expenditure request prepared by Civil & Environmental Consultants, Inc. 
for the above referenced project has been reviewed and is technically feasible. 
 
 
DISCUSSION 
 
This request includes the use of $129,862.77 from construction contingency and remaining IJDC 
funds to pay for the following items. 
 

● $44,862.77 to Construction Contract 1 
● $25,000 to Resident Project Representative 
● $20,000 for Engineering Special Services 
● $40,000 to Engineering Post Construction 

 
The PSD wants equipment to better serve the sewer system which includes a computer, a billing 
server, and sewer camera. The engineering special services are for continued monitoring of the 
project and planning of the second phase of the sewer replacement. 
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August 14, 2026 

 
TO:  Vacant, Chair 
   Water Development Authority, Executive Director 

Katheryn Emery, P.E., Program Manager 
CWSRF & DWTRF, DWWM, WVDEP 

Meredith Vance, Director 
   Environmental Engineering Division, WVBPH 
 
FROM: Brandon Crace, Technical Analyst Associate 
   Engineering Division, PSC 
 
SUBJECT: Public Service Commission Staff Review Comments 

Application No. 2022S-2161 
Pennsboro, City of – Sewer System Improvements (Phase I) 
Ancillary Project Expenditure Request 

 
SUMMARY 
 
 This ancillary project expenditure requests to utilize $129,862.77 of IJDC 
Grant funds from remaining Construction Contingency to purchase a computer, a 
billing server, and sewer camera system. The billing software system not only 
performs utility billing, but also handles employee payroll, and was purchased in 
July 2016; while the request notes “Most (80%) customers replace their server 
after 6 to 8 years.” Additionally, this request includes an increase in Technical 
Services for $25,000 to RPR (Inspection Fees), $20,000 to Engineering Special 
Services (Flow Monitoring), and $40,000 to Engineering Post Construction (PER 
for Phase II project). There is not an IJDC Application filed for a Phase II Sewer 
Improvements Project for the City of Pennsboro. Typically, the cost of a Preliminary 
Engineering Report (PER) is associated with a specific project, or a project 
sponsor can pursue a PFA request, and another project’s funds do not fund 
another project’s PER. 
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